College of Business

Faculty Success Guide

This guide will explain how to enter data into Faculty Success and help determining where to store
specific activities. The sections of this guide mirror the main sections of Faculty Success (excluding the
Promotion and Tenure section):

General Information

Instructional Activities
Scholarship/Research/Creative Activities
Professional Development and Recognition

Service Activities

Faculty Annual Self Evaluation and Planning Reports

Each of these main sections is broken down into subsections and contains screen shots and instructions
for entering the specific type of activity. For a basic overview of the different screen types and buttons,
consult the Faculty Success Introduction Guide at the Office of Institutional Research’s website at
https://uca.edu/ir/faculty-success/quides/.
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VI. Directed Group Student Learning (e.g., field experience, service learning, study abroad)
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I. Personal and Contact Information (continued)
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I. Personal and Contact Information (continued)
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I1. Administrative Data — Permanent Data
OIR updates all fields on the following screen.
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I11. Administrative Data —
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I11. Administrative Data — Yearly Data (continued)

_Graduate Fagulby Evniratinn Datg _ _ e _ — R

- ~ L
Month & Day® vear®
- L ]

e B

P S L S e -
= i

— — e i R e el L — ———— ————
= Manfh. .. Day Mane.. ——
v oem..Owalified on Tested Fxnerience?. .. Lo - I

-

Version 5 November 4, 2021
https://uca.edu/ir/faculty-success/quides/. Page | 9



/ir/faculty-success/guides/



/ir/faculty-success/guides/

IV. Academic, Government, Military and Professional Positions — External to UCA

M sdls SAdd-Another | Edit Academic, Government, Military and Professional Positiens - Extarnal 1o UTA | e

Experience Type

Organization

City

State

Country

Experience Type:
Academic — Post

Secondary
Academic — P-12

Professional
Military
Government

M Save—
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V. Administrative Assignments — Internal to UCA

Administrative assignments are those for which a faculty member is paid all or part of her/his salary
from an administrative salary line and which take the place of at least half of her/his normal
instructional load. A 12-month appointment is also often associated with such an assignment.

A one-

Version 5 November 4, 2021
https://uca.edu/ir/faculty-success/quides/. Page | 12



/ir/faculty-success/guides/

VI. Education
OIR updates the following fields: Degree, Explanation of “Other”, FICE Code, Institution, Location of
Institution, Terminal Degree, and Year Completed

Rtk Ersanting . oo urgs pu —— ‘ S e T
L |
re’sceess to Tocity sofe of the “leds on tn's screen. If changes are : T You co net 2y
< A o P e b AT ) bt e e shr 0 N R R i . e R, S .
FICE Code &
nnne Lo L
ST g

University of Central Arkansas

Location of Institution ©
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VI. Education(continued)

Niccartatinn/Thesis Tt . e . .

\ Honor/Distinction:
Cum Laude
Magna Cum Laude

Hannar/Nictinetinm 1 atinl

Summa Cum Laude
Egregia Cum Laude

Other Honors/Di

Select “Yes” for
highest degree
earned.

Year &
2012

Course Prefix and Course Number

Saoe)@tan T2
Actions v 1st Course
Title :
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VII. External Connections and Partnerships
Edit Extarnal Caonertions.2nd RattRArshing cesmr meres oo — o : T mpee—

Activity:

Field Trip
Fundraising
Recruitment
Service Learning
Speaker

Other

Engagement Activity Type *

Engagement in*

Activity Description:
Arts & Culture
Business Development
Community &
Economic Development
PK-20 Education
Human Development
Governance and Policy
Innovation in® Science and Tech.
M1 the clacenom s Communication & Public
Relations
Public Health & Safety

atude e prog o o

5000w ly o
servize act'vities
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VII. External Connections and Partnerships(continued)

Colleae of Business Strateaic Plan* _
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I. Scheduled Teaching
OIR updates all fields on the following screen.
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Term and Year
Term & Year &
Fall 2018
T B Bl = —
COLLEGE ALGEBRA
L SR D B ~ x R e ——
Course Prefix Course Number &
MATH 1390

Enroliment &

4

Degree Program =

Course College =

Natical Grianras and Mathomoticn.... .

Traditional

Numhar af Studante Earnina an A G

- = B
2
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I11. Reassigned Time
Department Chair/Dean updates all fields (indicated with a red R).

=

"""" Tl T el ——— —
ype ‘ ‘ 1st Reassigned Time T
= Credit Hours Reassioned  _ _______LoffipalReassion-time Activities — _ Tune. E=

Administrative Services <

IV. Academic Advising

“it fesd=min frisieiece o et v - - | o -

— Terms:

=1]]

Fall six months

Spring rew cseenaewe suuics
Spring six months [
Summer Number of Graduate Advisees
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V. Directed Individual Student Learning (e.g., independent study, theses,

dissertations)
«-.i'-ifi"‘-"‘vf—z-ﬁ‘g#ér‘. S e o stk ke getedos ondeparintagtin : e e el b A
Tovenhramsroe T S ey .
—— Inyolvement yg :
Dissertation Committee Chair
N N . Dissertation Committee Co
—ll
-]
= Stage of :
- j Completion:
Completed ]
In Progress
Proposal
Qutcomes: z
Artistic Performance
/ Exhibit
Presentation
Publication
Other
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V. Directed Individual Student Learning (e.g., independent study, theses,
dissertations) (continued)

Supporting Document Description Web Address

—-OR--

Upload File
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VI. Directed Group Student Learning (e.g., field experience, service learning, study
abroad)

it e

. e mwn .
LT st Tt S S mmernh sz o

Type of Activity:
Field Experience

— L = Group Research
Service Learning

Number of Credit Hours Study Abroad
L Stage of Other

Completion:
Completed

In-Progress
Proposal

Outcome: —_—
Avrtistic Performance - .

/Exhibit

Presentation
Publication
Other
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VII. Curriculum Development

Existing Course Redesign: Compensated
Innovations in Course Content / Presentation
New Course Creation/Delivery: Conventional
New Course Creation/Delivery: Online
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Scholarship/Research/Creative Activities

The Scholarship/Research/Creative Activities section is the third section under the main menu. This

section includes the following subsections:

l. Publications
Il. Presentations

M. Grants and Contracts

|. Publications

Contribution Type Options:

Art Works in Publication
Article in Academic Journal
Article in In-House Journal
Article in Professional Journal
Article in Public or Trade Journal
Book Review

Book, Nonfiction

Book, Novel

Book, Play

Book, Poetry

Book, Scholarly-New

Book, Scholarly-Revised
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I11. Grants and Contracts Type:

ol - P

— Contract
Fellowship
Research Grant
Other Awarding Organizations:
UCA Local
State Federal
Private Other
]
ma——— ~ Red star means field is
required for activity to X
ity display in COB Engagement L1 v estonic o

D the business comr

nunity (local, regional, national, and global)

Activities reports

|
3

the classroom
academic programs
scholarly activity
service activities
business

other ways

‘Ooooooan

none of the above

[ cresting knowledge
D encouraging study
[ providing financial banefit
O providing opportunities
i oo 1 trancfarsino locdadon,
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I11. Grants and Contracts (continued)

e . -~ — breer in business by providing_
E— e B2
wx- Principal Investigator
1 1c Tol . . q
L [— _ Co-Principal Investigator

Senior Investigator
Mentor
Y MEEET I RDE 10 L . T SUppOl’tlng

Please either select a person from the drop-down lispg#enter their name in the inpurt fig Other

/ 1st Investiga
Midodle Rame nisial . L 0 emolieer R Dannle =t Hniv
I [= j

Additional investigator(s) can
be added by clicking here.

Abstract

Bward | arrar

Nran fila hara ar calact foumlasd. ..l

Current Status:
Work in Progress
Under Review
Funded

Not Funded

File DesdFoon
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I11. Grants and Contracts (continued)

T @ Ufm TECE

leave the start date
‘ou started but have

Version 5
https://uca.edu/ir/faculty-success/quides/.

Month Day Year

I

Mate! For activities that arefwere anly an one day,
blank and specify the end date. For activities that y
B A SR = O N W

End Nata ~f B
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Il. Faculty Development Activities Attended

e R = I =t ol Mo

Activity Type:

Conference

Continuing Education
Program

Course Towards Degree

Courses Beyond Last Degree

Faculty Fellowship

Faculty Internship

Medical Fellowship

Medical Internship

Neraral Medical Residency

Regional = Self-Study Program

State Seminar

Tutorial

Workshop

Other

International

Engagement in*

D the academic community

D the business community (local, regional, national, and global) Red Star meanS fleld

[ the campus community

Bl - . is required for

activity to display in | 0T cmervays
ove D none of the ak

COB Engagement
Activities reports
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Il. Faculty Development Activities Attended (continued)

crEatirg <ncvedge
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I1l. Awards and Honors
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IV. Licensures and Certifications

i W 1 T

i i 1 I R e

Description

D 7
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Service Activities
The Service Activities section is the fifth section under the main menu. This section includes the
following subsections:

I.  University
II.  College
lll.  Department/Academic Unit
IV.  Student Activities
V.  Professional
VI.  Non-Credit Instruction Taught
VIl.  Public
VIll.  Consulting

v Service Activities I L - S

e . L : : e Pl T e Ten b

Consulting Student Activities
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I1. College (continued)
Fdit Callana - /‘ﬂ Reference oo - [ [ v [ M G & Akt Aresthar

7/ | page 44 for
options.

ization

If your role changes, do
not edit the item. Create
one with the new role
and new start date.

n EURTEDT PO DRUN § | TPt S POy 1§ LY P RPSy POvsen &

Start Date

Month Day Year
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I11. Department/Academic Unit
Information about Department/Academic Unit level committees, programs, and organizations can
be stored here. It'simportant to note that if your position/role in a group doesn’t change and your
service dates cover multiple years do not make a separate item for each year in service to that group
while in the same role. If your role changes, then a separate item should be created.

Pasition/Role

Were you elected or appointed?

Position/Role:

Was this compensated or pra bono? Committee Chair

Event Coordinator

Faculty Advisor

Faculty Mentor

Member

Program Director /
Coordinator

Secretary

Session Chair

Workshop Organizer

Other

_Resnansihilities/Brief Descrintion (30 Words or Fewer|

R

D AR R BE K o8 RS RIEES | .
B wlean

Start Date

Month Day Year

These dates reflect the time for a specific role and are used in reporting. Dates should
- | reflect a certain position/role. If you serve as a member for two years, create one item

with a time span of two years and not two separate items for each year. Only if your role
changes or you leave and come back at a later date should you create a new item.
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IV. Student Activities

o

Mlman mf Coredime Ameeiens

ir appointed?

Enoanemantin®

[ e 2 o,

__ the business community {local, regional, national, and global}

|:| the campus community
[] the classroom

2 geal -3 METeT TR
other ways
[l noneofthe above

i et TEL

B S HHH‘ """ - =

. Innovation in'
—

e
ascademic programs
schalsrly activicy

service activities

ooool

business

Version 5 November 4, 2021
https://uca.edu/ir/faculty-success/quides/. Page | 47



/ir/faculty-success/guides/

IV. Student Activities (continued)

Frit.Strdent fotiviti . R - [ 1 M S i St
FriigStdent fetivitioe .o LI M - £ M S phed neshas L
T ® —

_ _ _ [ 1 rrearing knowdedos
encouraging study

providing financial benefit

providing opportunities

transferring knawledge

cther ways

none of the above

. T somes mmmmlend mm Tanmant Motinites Clameifinasioe o TR} FR—
e —

T ———

gl el e pasri o o i dowias

Version 5 November 4, 2021
https://uca.edu/ir/faculty-success/quides/. Page | 48



/ir/faculty-success/guides/

V. Professional

Examples of information to be stored on this screen include service to a professional
organization, as an academic program reviewer or member of a program review team, or as an editorial

board member.

Position/Role:

Accreditation Team Member
Adjudicator

Board Member

Chair

Clinician

Co-Chair

Conference Chair

Conference Co-Chair
Coordinator/Organizer
Editor

Editor, Associate

Editor, Senior

Editorial Review Board Member
Leader

Member

Moderator

Planning Committee Member

Version 5
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V. Professional (continued)

Red star means field is
required for activity to
display in COB Engagement
Activities reports

Innovation in®
the classroom
academic programs

scholarly activity

e — T

. If vou marked an Innevation Activity Classification, describe andlor . .

Impact by *
| creating knowledge
1 encouragina studic, oo
ding i rianial heet
providing opportunities

transferring kncwledge
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V. Professional (continued)

Reference page
49 for options.

Country

AR B R TR G P TR

-

I e aaici slae I el N o e 13N 30y ne Samgr! - e
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V1. Non-Credit Instruction Taught
Examples of information stored here could include guest lecturing in a class, teaching a non-
credit course, conducting a CPA exam review, and other such activities.

_Egjt Non-Credit Instruction Tauaht, 1 Cancel Bsave

s 1o Instruction Type:
Certification

Continuing Education

Faculty Internship

Guest Lecture

Management/ Executive
Development

Review Course

Seminar

Tutoring

Workshop

Other

the classroom
academic programs
schelarly sctivity

service activiti

] busine

other ways
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V1. Non-Credit Instruction Taught (continued)

O 1a To prepare graduates for a career in business by providing
technical skills and core competencies as part of a relevant
curriculum
1b: To provide experiential education as part of a relevant
curriculum
1c: To prepare students who are ready for careers in business

1d: To prepare students for further education and licensure

Audience:
Internal to UCA
External to UCA
Both

Start Date

Month Day Year
-

End Date

Month Day Year
-
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VII. Public (continued)

a Document [ [ . + Subbortir
e — ina D Deserintinn Weh Addrecs.
--OR--
Upload File
: P T N o [
= - LT W URT I - - —_— = e —— _— —
=
Note: For activities that arefwere only on one day, leave the start date
| i hlank and srasifisghe s dars Eme arsiciriars thar uno srsrad ke haus
bt o B 80 % 58 L0 g0 g o3 ] St e e e
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VIII. Consulting

This screen is used to keep track of consulting activities ranging from academic, for profit, and
government consulting. This screen should be filled out for substantial consulting activities and subject
matter experts with documented service at local, state, national or international levels.

Category:

Public
Professional

h |

Client/Organization

Consulting Type:
Academic

For-

Red star means
field is required
for activity to
display in COB

Engagement = i g R R R SR e

TTRE K o M Ty e vy
—————————

|| none of the abave

Activities reports

[] theclassroom

[7] academic programs
] scholarly activity
D service activities
[ business

[] other ways

-
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VIII. Consulting (continued)

———— T s

D creating knowledge

Il meriramine v

D prewidiyvirsn il koot
71 providing opportimiries

[ irisic v ke e
] other ways

D none of the above

T e ek n T ract et i Slecsif o i domasihy:

O W T mecET i

C -1 ]
End Date
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Faculty Annual Self-Evaluation and Planning Reports

sw Eacultv Annusl Salf.Cualuatinn and Dlameine Domacis R . I . -

RS T S Y R~ SO B T

I. Other Instructional, Scholarship, Professional Development, and Service — Not
Reported Elsewhere

—E#is Other-Tmateustineal Gebelarelsinr Demfrrrien ol Maged e ent St Geesd e = o Top mematoet Elreoedss
SRR Ol e T L TR ERArRE DRmEoers Rl s Eeraer R ol

EEn s A SE S e e R

_ (.

e o .

Calendar Year

For the following four text boxes, insert any additional material that you

e AR e Trote - : = - W T R GO BE e e R o7

Describe anv ather nrafessional develanment efforrs and - B -

CCOTY ST ST v LK =

R

Service (5% - 25%)
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Il. Annual Teaching Goals

Fdit Amisal Tanahine Caasls . R . B S [N Mo T

|

Calendar Year

[ ]

+ Teaching Goals (1)

|| oo

Result Goal

Additional Goals can be
added by clicking here.

I11. Annual Scholarly Goals

_Edit Annual Scholarlv Goals R . Cancel [T Bsae | B save + Add nather |

Calendar Year

Additional Goals can be
added by clicking here.
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IV. Annual Professional Development Goals

otlim DTS e s T

S g igos AL TR TSN we SRS TS Gsd 6T

Calendar Year

Additional goals can be
added by clicking here.

V. Annual Service Goals

_Fdit Annual Service Goale .~ e s . e ‘ Canrel | | M Caue I M Save £ Add Annrbﬂtl,
i = - o= T - "

Calendar Year

v Service nals. (1)

Result Goal

+ Add Row Additional goals can be [

added by clicking here.
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VI.
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VII. Summary Evaluation

S s s, esesee e T T D T e T WE IS ETEDASTE" T
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Group Research, 23 Law Review, 25
Presentation, 21 Lecture, 29
Publication, 21 Magazine/Trade Publication, 25
Reassigned Time, 20 Manuscripi. 0 612 792 reWnBT/F1 11.04 Tf1 0 0 00038.91 27!

Scheduled Teaching, 18
Service Learning, 23
Study Abroad, 23
Professional Development and Recognition, 35
Awards and Honors, 38, 39
Conference, 36
Continuing Education Program, 36
Course Towards Degree, 36
Courses Beyond Last Degree, 36
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Panel, 30

Panelist, 29

Paper, 29

Paper Session, 30

Photography in Publication, 25

Play, 25

Poetry, 25

Poster, 29

Poster Session, 30

Presentations, 29

Presenter, 29

Publications, 25

Reading, 29

Regular Column in Journal or Newspaper, 25

Research Report, 25

Roundtable, 30

Seminar, 30

Short Fiction, 25

Software, 25

Software, Instructional, 25

Sponsored Research, 32

Study Guide, 25

Symposium, 30

Technical Report, 25

Translation or Transcription, 25

Working Paper, 25

Workshop, 30

Written Case with Instructional Material, 25
Service Activities, 41

Accreditation Team Member, 49

Adjudicator, 49

Advisor, 54

Board Member, 49, 54

Chair, 49, 54

Clinician, 49

Co-Chair, 49

College, 44

Committee Chair, 42, 44, 46

Conference Chair, 49

Conference Co-Chair, 49
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Bear Facts Day, 42 Career Fair, 42
Service Activities Service Activities

Bear Fair, 42 Majors Fair, 42
Service Activities
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